
APPLICATION FO RECORDS RETENTION SCHEDULE 7 
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OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES qND HISTOR 

RECORDS MANAGEMENT DIVISION 

INSTRUCTIONS: See Publication No. 76-!?M-! for instructions on completing this form. Forward signed original to 
Department of Archives 'and History, ReFrds Management Division, 330 Capitol Avenuk, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

~ ~~ ~_~ ~ ~____________ - ~ - ~. h - i  3 1981 ~1 AUG 2 - 6 1981 

FOR AGENCY USE 
,pplication Date 

1. Agency Address 
Advisory Council on Vocational Education 
18 Executive Park Drive, N.E. 
A t l a n t a ,  Georgia 30329 ,pplication Number 

FOR RECORDS MANAGEMENT USE __ - 
Application Number 

81-391 
Date Received Date Completed 

c. - 0  Amend Application No. - _ ~ - - _  - Check One: u h a n g e ;  0 Supercede; 0 Void 
TDates of Series I 5. Records Series Title Ifollowedbv rirle used in office: if different) ~. 

I :  

Georgia Advisory.Counci1 on Vocational Education Annual Report F i l e  
_ _  ~~~ 

~ -~ ~~~ ~ ~ 

What i s  the function of the Division and the Office in which this record series i s  created? 
I .arliest Latest 

1969 I p r e sen t  
I. Division and Office Function 

The S t a t e  Advisory Council on Vocational Education enables  Georgia t o  rece ive  f ede ra l  
g ran t s  f o r  vocat lonal  education programs and i s  required by Congress. 
advises  t h e  State Board of Education (which serves  ex o f f i c l o  as t h e  State Boara of 
Vocational Education) i n  t h e  development, adminis t ra t ion , and evaluat ion of a state 
plan f o r  improving voca t iona l  education i n  t h e  S t a t e .  This p lan  must contain annual 
and long-range programs which dea l  with Georgia's needs i n  t h i s  a r ea  and provide f o r  
education and counseling, cons t ruc t ion  of new f a c i l i t i e s ,  and a n c i l l a r y  se rv ices  such 
a s  teacher  t r a i n i n g  and program evaluat ion.  The Council must a l s o  prepare and submit .~ 

through t h e  S t a t e  Board of Education t o  the  U . S .  Commission on Education and t h e  
National Advisory Council on Vocational Education an annual evaluat ion report on the  3. 
e f fec t iveness  of vocat ional  programs, sexkices , and a c t i v i t i e s  I n  Georgia f o r  t h e  

The Council 

previous year ,  along with recommendations f o r  changes. -_ __ _I__ ~~ 

1. Record Series Description 

Documents relating to: 

This f i le  contains the following documents (include form numbers and ritles, if any): 
Attach samples of the file. 

preparing and submitt ing t o  the  U .S . Commission on Education and t h e  
National Advisory Council on Vocational Education annual evaluat ioh r epor t s ,  as re- 
quired by Publ ic  Law 94-482. 

one copy of each Annual Report pub l i ca t ion ,  which describes spec ia l  Council a c t i v i t i e s  
and documents t he  f ind ings  and conclusions on t h e  e f f ec t iveness  of vocat ional  programs, 
services, and a c t i v i t i e s  i n  the  State during the  f i s c a l  year.  
eva lua tes  the progress  of the, State Board of Education towards accomplishing the 
program'goals set f o r t h  i n  t h e  Five-year State Plan, t h e  Annual Program Plan ,  and the  
Accountabili ty Report. 

Included are: 

Each r e p o r t  also 

File i s  arranged: chronological ly  by year .  

- -  - _ _  
I. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Seven to twelve months old --; Thirteen to twenty-four months old -; 

._ -- _ _  twentxfive months and older ? 
D. Annual Rate of Accumulation of Records 

Letter-size drawers ~ : Legal-size drawers ; Shelves : Other (specify) __ 



- 
YES 

X 

I 

I 

g. Is the informati-oncdntained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication .of this series in your office, or in another office or agency? 
distributed throughout the Dept. of Education and to the public 

I f xeu t tach  ~ O P Y . ~  - -~ ~~~ ~~ - - - -- .- - . . - 

If ws-where? ~ ~~~~ ~ ~~~ ~~~ ~- ~. . - -C ~_I 

~~~ ' I his series (or a rngor .portionoferegulw~Qfilmed? -. ~~ ~- 

q+; s~ 
-- ~~ 

- X . _Do&thcmrd~ miesresrrm&mut er printoutl _--~___~.. 

The following requires the series to be kept: 4 11. Retention Requirements 

a. State Law - years. d. Audit period years. 
b. Statute of limitation :--- ~----years. e. Administrative need PERMANENT-- years. 
c. Federal law years. f. Federal retention instructions ~ years. 

Attach copy or excert of laws or regulations; Explain administr&ive need. ' 

,. . . -  ' 

These reports document the activities of the' Georgia Advisory Council. 

,~ .. I ~ .. -~ - - - ~~ - ~ ~ 

.~ .  12. Approved Disposition Instructions This agency recommends that the f i l e  series be cut off a t  the end of each: 
-then;- ~ ' 

. .  . ^ .  0 Calendar Year;'l?f Fiscal Year; 0 Other __ 
~~ 

. ~~ . 0 Hold in the'current files area _~-'--month(s) - - ' -year($); then . - 
0 Transfer to local holding arcaa: hold -.._- .L.)kar(s);then 
II Transfer to'State Remrds Center; hold ' :--year(s); then ' ' 

0 Destroy. 

0 Other (Specify) 

. .  ~ 

. .  . .  

~~ ~ - ~. 

~. , ~ .  ~ Transfer to State Archives for permanent retention. ~~. ' - ~ 

~ I .  
. . .  

~. .. . -I 

.. - ---- .. -. . _ ~ _ _ _ _ .  .. - . _ "  . .... . 

.- NOJ io,_QU_estjonnak (Place an "x" in thep-mpr . column) ~ - 7 

a. I s  this the official copy of the series? 
If  noLwhere i s  it? 

b. Does the series contain cdnfidential information requiring security handling? If yes, cite law or regulation. . 
X A .  1 

~ _ _ _ C ~ ~ ~ .  ~ - - 
,i 

~~ 
~~C -. ~____- 

I ,  
_ _ ~ _ _ ~ C  ~. - ~ ~ ~ ~ C ~  C__.__ ~~~~ c. I s  this a vital record? 

! 
a d, D ~ s t c  series-hxe hhtorical_o_r_long tern; research value? 

e. When one or two documents in the file make it necessary to keeb the entire f i le for a long period, could these 
- - __._ documents ~~~~ be sched-wratelv?C ~- .- ~ .. -) ~ 

~~ f.Js theAformation.contained , *  hthis s e r i e s e v e r e d ? l f y e s k t a c h  CQP- 

. .  . .  .~ . .  
~ 

. .  . .  . 
. . .  

~ .. 

-. .~ 

~~. ~ . .  

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12,are approved. 
(If disapproved, attach letter 
of explanation.) 

State Records Comrnittp (Signaturn) Date 
7 . -  - ~ - - -  .- - - -  / .  

/ I 
State AuditorIDesignee L I 

Secretary of StateIDesignee 

'zTr_ 
(Reverse S i d e  

L AR-50-71; Rw. 76 ______l Attorney GeneraVDesignee I ,e 44- 


